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 Item added to inventory

– Initial actions offline  Boise administrator submits form  Part owner updates warehouse location 

 Item sent warehouse location

 Item requested from storage

– Part owner requests item from storage  Part owner selects return location and priority  Boise 

administrator notified  Boise administrator updates return tracking number

Business Process
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List settings
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List settings

Column name Column type 

Item # Single line of text

Date received Date and Time

Part number / Factory reference Single line of text

Part description Single line of text

Business unit Choice

Bogai / WIP / other Choice

Invoice number Single line of text

NCDR Single line of text

Part owner Single line of text

Part owner (AD) Person or Group

Dimensions Single line of text

Number of boxes Single line of text

Comments Multiple lines of text

Warehouse location Choice

Date picked up by owner Date and Time

Date sent to storage Date and Time

Date removed from storage Date and Time

Tracking number Single line of text

In UPS storage? Choice

Task due date Date and Time

Return location Choice

Return priority Choice

Return details Single line of text

Return tracking number Single line of text

Modified Date and Time

Created Date and Time

Created By Person or Group

Modified By Person or Group 
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Form settings
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 Submission details

– New, Display, and Edit modes 

 Warehouse location

– Hidden in new mode 

 Package requested from offsite storage

– Hidden in new mode 

 Attachments

– New, Display, and Edit modes 

Nintex form sections
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Nintex form rules 

 Formatting rule: Hide in new mode
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Workflow settings
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 Boise Depot Inventory - New request

– Triggered automatically when a new item is submitted

– The workflow can also be triggered manually by selecting “Item returned to Boise Office” from the 

item start menu

 Request item from offsite storage 

– Triggered manually, includes workflow start form

– Part owner selects “Request item from storage” from the item start menu to start workflow

Workflow settings
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 Action set: set variables and task due date

– Actions: Set variables, Query user profile, Calculate date, Set field value

 Run if: Return location is empty 

– Sends notification to Boise admin is Return location is empty

 Run if: Return location is not empty

– Sets variable for ReturnLocationTrue that is used in task notification

 Flexi-task: Part owner updates warehouse location 

– Workflow branches based on warehouse location selected by part owner

Boise Depot Inventory - New request
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 Action highlight: Calculate date

– Due date is two weeks from the time the item is added to the list. 

Boise Depot Inventory - New request
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 A reminder is sent to the part owner 7 days after submission if the task has not been 

completed. 

Boise Depot Inventory - New request
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 After two weeks, the task will be delegated back to the Boise administrator. 

Boise Depot Inventory - New request
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 The Boise administrator receives an email confirmation when the item is initially submitted. 

Boise Depot Inventory - New request
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 Flexi-task notification: Return Location is false

– If there is no return location, the ReturnLocation true variable will be blank

Boise Depot Inventory - New request
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 Flexi-task notification: Return Location is true

Boise Depot Inventory - New request



Nintex Solution Documentation: Boise Depot Inventory / Nicole Harris 20

 The Boise administrator receives a notification once the storage location has been updated.

Boise Depot Inventory - New request
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Request item from offsite storage

 Workflow is triggered manually

– Part owner selects “Request item from 

storage” from the item menu to start the 

workflow 
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Request item from offsite storage

 Workflow start form

– Return location and Return priority are 

required fields 
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Request item from offsite storage

 Workflow actions

– Set variable

– Send notification

– Wait for item update
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 The Boise admin receives a notification that the item has been requested from storage. 

Request item from offsite storage
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SharePoint navigation
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SharePoint navigation

 Promoted search results for Boise Depot 

Inventory 

– Search “boise,” “boise depot,” “boise depot 

inventory,” “boise office,” or “boise

warehouse”
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 Microsoft search “bookmark” results for Boise Depot Inventory 

– Search “boise,” “boise depot,” “boise depot inventory,” “boise office,” or “boise warehouse”

SharePoint navigation
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 Landing page for the Boise Depot / Office inventory solution. 

SharePoint navigation
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 Instructions for part owners

– I created a four part wiki series for part owners to guide them through the inventory process.

SharePoint navigation
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SharePoint navigation


